
Grindleford Primary School 
Policy on the Presentation of Pupils’ Work 

 
Rationale 
The ethos of the school promotes the fact that both staff and pupils work hard and that the 
contributions made by all are valued.  We encourage pupils to have a sense of pride in the work 
that they produce across all areas of the curriculum, and believe that this will be fostered by a 
consistent approach to the ways in which work is presented. 
 
Aims 

 To develop in all pupils a sense of the high expectations teachers have of them. 

 To develop in all pupils a sense of pride in their work. 

 To give pupils clear guidance on how to set out their work. 

 To ensure that there is consistency of approach throughout the school so that pupils 
continue to build upon what they have already been taught. 

 
Guidelines 
At the Foundation Stage children will be “emergent writers” as they master the relevant skills, 
and their work should be recorded initially on unlined paper.  Once they have developed the skill 
to produce correctly formed letters in sequence, children will be ready to record their work on 
lined paper. 
 
Work should be generally recorded in books rather than on pieces of paper, although 
appropriate worksheets are acceptable.  Some work for presentation (e.g. poetry, posters) may 
be done on plain paper, whereupon line guides should be used.  Otherwise lined paper should 
be used. 
 
Children should be encouraged to take care with their handwriting and spelling without letting 
this detract from their enthusiasm to respond fully and engage with the purpose and process of 
writing. 
 
Throughout the school mathematics work will be completed in pencil.  Written work will also be 
completed in pencil until the end of Key Stage 1.  In Year 5 children will be encouraged to use 
handwriting pens as soon as the teacher considers this appropriate.  By Year 6 most children 
should be writing in pen. Ballpoint pens and gel pens may not be used in school. 
 
 The date will usually be written on the left of the top line. In the Foundation Stage teachers will 
date children’s work.  As soon as they are able to do so, children will begin to date their own 
work using 6 digits (e.g. 05.09.07).  In Key Stage 2 this abbreviated date will be used in 
mathematics, but in all other work the date will be written out in full (e.g. Wednesday 5th 
September), where appropriate. 
 
The title of the work should be written on the line below the date. Children should learn to centre 
the title on the page. The title should be underlined using a ruler. In Key Stage 2 the objective 
may be written under the title (or may be the title). 
 
When squared paper is used for mathematical work, children should be taught to place only one 
digit in each box. 
 
Where a mistake is made in written work it can be rubbed out or, a line should be ruled through 
the error and the correct word or words recorded.  Correction fluid may not be used. 
 


